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Lesson Three

How to Make an Effective Speech

I. 字彙測驗

accuracy

1. When you type a document, a    y is more important than speed.

overdo

2. If you o    o your makeup, you will look strange.

naturally

3. Try to initiate conversation n    ly when you are trying to make new friends.
opening

4. When we finally made it to the movie theater, we had missed the

o    g of the film.
stay

5. In order to s    y awake, I had another cup of coffee.

audience

6. The target a    e of this animated film is not only teenagers but young adults as well.

composed

7. The chorus is c    ed of fifteen boys and twenty girls.

poking

8. Ouch, that hurt! Stop p    king me with your elbow.
Focus

9. F    s when you drive, or you may make dangerous errors.
elementary

10. Those who pass the e    y course can go on to the intermediate one.
including

11. Eight people, i    g two children, were saved from the burning building.
prepared

12. I enjoy being single; I’m not p    ed to get married yet.
establish

13. My boss is eager to e    h closer relations with his business partners.
Generally

14. G    ly speaking, young people today are better educated than those of my grandparents’ generation.
rehearsed

15. Before he proposed to his girlfriend, Vincent r    ed what he would say again and again.
failure

16. The ______ (fail) of the peace talks increased the tension between the two countries.
occasional

17.
Except for ______ (occasion) coughing, Tina has almost recovered from her bad cold.

relaxation

18. You’re too stressed up—what you need is a few moments of ______ (relax).

professional

19. I was very embarrassed when my boss asked me to dress in a more ______ (profession) way.

impersonal

20. His cold and ______ (personal) attitude hurt my feelings.
II. 語法測驗
( D ) 1. Be sure _____ forget your passport and tickets when you go to the airport.

(A) to
(B) don’t
(C) not
(D) not to

( A ) 2. I think Mr. Wilson is _____ appreciates good food.

(A) a man who
(B) anyone who
(C) he
(D) to whom

( D ) 3. In the twenty years _____ him, he has never done anything dishonest.

(A) that I know
(B) whom I know
(C) who has known
(D) I have known

( B ) 4. We are meeting Theresa at a café _____ we can have some really nice cakes.

(A) which
(B) where
(C) that
(D) but

( B ) 5. The manager was the only person _____ I spoke to about this matter.

(A) what
(B) whom
(C) him
(D) which

( C ) 6. The best strategy for finding work _____ apply for as many jobs as you can.

(A) you should
(B) you are
(C) is to
(D) would

( A ) 7. We are trying to decide where _____ for lunch today.

(A) to go
(B) going
(C) will go
(D) are going

( A ) 8. I have no idea _____ she persuaded her mother to change her mind.

(A) how
(B) who
(C) what
(D) of

( D ) 9. Make sure you give me a call _____ come back to Taiwan.

(A) you will
(B) when you will
(C) when will you
(D) when you
( C )10. I will soon find out _____ I can go to Harvard University in the fall.

(A) but
(B) for
(C) if
(D) until

III. 片語與句型造句
	1. make/give/deliver a speech   發表演講


例 It is a custom that the president makes a public speech on the first day of a new year.

總統在元旦發表公開演講是慣例。

(1) 一位著名的藝術家來我們學校發表關於繪畫的演講。

A famous artist came to our school to give a speech about painting.


(2) 教練在比賽前發表的演講激勵了（inspire）我們獲勝。

The speech that the coach made before the game inspired us to win.

	2. by far = far and away   顯然地


例 Winter is by far the best season to eat hot pot.

冬天顯然是吃火鍋最好的季節。
(1) 那顯然是我們這學期以來最難的小考。

That was by far the hardest test we’ve had this semester.


(2) 在我們班上，伊芳（Yvonne）顯然是英文說得最好的人。
In our class, Yvonne is by far the best English speaker.


	3. as a (general) rule   一般而言，通常


例 As a rule, tourism around the island is slow in winter.

一般而言，島上的觀光業在冬天是淡季。
(1) 通常這家銀行的資深經理人（senior manager）一週會面一次。
As a general rule, the senior managers of the bank meet once a week.


(2) 政府公債（government bond）通常是一個投資金錢的安全地方。

Government bonds are a safe place to invest money as a rule.

	4. give of oneself
投入

give of …
給予……


例 You need to give of yourself to make a relationship last.

你需要投入才能讓一段關係持久。

Many volunteers gave of time and money to help kids in orphanage.

許多志工貢獻時間與金錢幫助孤兒院的孩子。

(1) 她獲得這個特殊的獎項是因為她畢生的投入。

She received this special award because she gave of herself all her life.


(2) 老師慷慨地付出他的時間幫助我們改善成績。

The teacher generously gave of his time to help us improve our grades.


	5. get the picture (of …)   了解（……）


例 Even though I explained the whole thing to Ted, he just couldn’t get the picture.

雖然我把整件事跟泰德解釋過了，但他就是不明白。

(1) 她沒有直接叫我離開，但我了解意思了。
She didn’t directly tell me to leave, but I got the picture.


(2) 當我在看他的自傳（autobiography）時，我真的了解到生活在一九二○年代是什麼樣子。

When I read his autobiography, I really got the picture of what it was like to live in the 1920s.


	6. focus on   集中（注意力）於


例 Students should not focus entirely on test results; they should care more about what they have learned.

學生不應該只專注於考試成績，應該多關心自己學會了什麼。

(1) 目前這名運動員專注於為明年的奧運（Olympics）而訓練。

Right now the athlete is focusing on training for the Olympics next year.


(2) 在這篇文章中，作者多著墨於信貸緊縮（credit crunch）的原因（cause）。
In the article, the writer focuses on the causes of the credit crunch.


	7. poke fun at/make fun of   開……的玩笑


例 The naughty boys poked fun at Emily’s red hair.

那個頑皮的男孩取笑艾蜜莉的紅髮。

Fanny started crying when the other kids made fun of her freckles.

當其他孩子取笑芬妮的雀斑時，她開始哭了起來。

(1) 那個殘忍的男孩取笑一位坐在輪椅上（wheelchair）的老婦人。

The cruel boy poked fun at an old lady in a wheelchair.


(2) 如果人們想要（try）開我玩笑，我也會對他們做同樣的事。

If people try to make fun of me, I will do the same to them.


	8. look for   尋找，尋求


例 Mike is looking for a good reason to ask for a raise.

麥可正在找個要求加薪的好理由。

(1) 我朋友湯姆（Tom）受傷了，所以我在找別的網球搭檔。
My friend Tom is injured, so I’m looking for another tennis partner.


(2) 自從六個月前離開大學之後，他就一直在找工作。

He’s been looking for a job since leaving college six months ago.


	9. at this/that point   此時／那時


例 At this point in time the company has to lay off several employees.

目前公司必須裁掉幾名員工。
(1) 面試主管（interviewer）對我微笑，那時我就知道我得到那份工作了。

The interviewer smiled at me, and at that point I realized I had got the job.


(2) 她想要減十公斤，目前，她已經減掉兩公斤了。

She wants to lose ten kilograms; at this point, she has lost two.


	10. as the saying/proverb goes   俗話說


例 As the saying goes, “It’s never too late to learn.”

俗話說：「活到老，學到老。」
(1) 俗話說：「傻瓜的錢留不久（a fool and his money are soon parted）。」
As the saying goes, “A fool and his money are soon parted.”


(2) 俗話說：「不要挑剔別人送的禮物（never look a gift horse in the mouth）。」

“Never look a gift horse in the mouth,” as the proverb goes.

IV. 克漏字測驗

How do you feel if you are talking to someone and they won’t make __1__ with you? Maybe you think __2__ behaves like that is impolite, or doesn’t like you. Perhaps it was something you __3__ that upset them. On the other hand, they might just be shy. Some people enjoy attention. They have no problem being __4__. For others, especially if they are shy, talking to people is more difficult __5__. They lack the confidence to look at other people and tell them __6__ they think or feel.

If you are willing to __7__ yourself, there is a lot you can do to help a person overcome their shyness. Show patience, and point out that everyone feels embarrassed and ashamed __8__. Shy people need to be given time to express __9__ when they have something to say. Above all, it is very important that you do not __10__ fun at a shy person. Their confidence is already low. Don’t make it worse.

( C ) 1. (A) natural behavior
(B) good friend

(C) eye contact

(D) wrong focus

( D ) 2. (A) who
(B) if whoever
(C) if anyone
(D) anyone who

( A ) 3. (A) said or did

(B) was said or done

(C) saying or doing
(D) to say or do

( C ) 4. (A) natural humor
(B) eye contact
(C) center stage
(D) general rule

( B ) 5. (A) so far
(B) by far
(C) or else
(D) as well

( A ) 6. (A) what
(B) which
(C) who
(D) that

( C ) 7. (A) go to
(B) look for
(C) give of
(D) meet with

( C ) 8. (A) hardly
(B) always
(C) occasionally
(D) rarely

( B ) 9. (A) himself
(B) themselves
(C) oneself
(D) itself

( B ) 10. (A) make 
(B) poke
(C) have
(D) do

V. 翻譯
1. 當你比手勢的時候，確認不要做得超過了，不然你會看起來不自然。

  Be    sure  not to  overdo  it when you use a  gesture , or you’ll look unnatural.
2. 我沒有立刻表達我的看法。我在找場合把自己的意見表達清楚。

I didn’t make my  point  right away. I was looking for an  occasion  to
 express  myself clearly.

3. 任何想要表演得好的人應該花足夠的時間準備及排演。

 Whoever  wants to perform well should spend enough time on  preparation 

and  rehearsal .

4. 當你開玩笑的時候，要揶揄自己而不是別人。

When you tell a joke, (p) poke   fun    at   yourself instead of others.

5. 疏於準備的人，就準備失敗。
He  who   fails  to plan is planning for  failure .

6. 艾瑪把自己錄影起來，因為她想要知道自己看起來如何。

Emma  videotaped  herself because she wanted to get a  picture  of  how  she looked.

7. 當你演講的時候，要和觀眾維持目光的接觸。
When you make a speech, maintain eye contact with the audience.


8. 要發表成功的演講，再怎麼籌備都不為過。

To make/give a successful speech, you can never overplan.


9. 如果你想要買一台電腦，有三個你應該考慮的要素。

If you want to buy a computer, there are three elements you should consider.


10. 在職場上（workplace），願意投入顯然是最重要的必備條件（requirement）。

Being willing to give of yourself is by far the most important requirement in the workplace.


11. 地球有百分之七十由水組成，包括五大洋在內。
Seventy percent of the earth is composed of water, including five oceans.


12. 等我同事回來工作時，，我將必須找機會彌補（make things up to）他。

When my coworker comes back to work, I will have to look for opportunities to make things up to him.


VI. 英文瞭望台
課文問答
1. If you are going to make a speech, how much time should you spend on preparation and rehearsal? (point 1)

About thirty hours for every hour you will speak.


2. How can you give of yourself when making a speech? (point 2)

By using examples from your personal and professional lives.


3. When will the audience judge you as a speaker? (point 3)

In the first thirty seconds of your speech.


4. What kind of humor should you try to use? (point 4)

Natural humor. 


5. How many positions on the stage should you choose to move to during your speech? (point 5)

You should select three positions.


單字比較
	compose v.「組成，構成」，以被動語態表示，寫作sth. be composed of …。
	VS.
	consist v.「組成」，以主動語態表示，寫作sth. consist of …。


練習

1. The audience at the concert  consisted  mainly   of   teenage girls.
2. The atmosphere of the planet Jupiter  is   composed   of  86% hydrogen.

	position n. 身體部位、物品的所在「位置」，另外也可指「立場；地位」。
	VS.
	location n. 人、物或事件發生的所在「位置，地點」。


練習

3. It is not impossible for a woman to reach a high management  position  in this company.

4. I have a sore back because I was standing in an uncomfortable  position  on a crowded bus.

5. I think the TV should be moved to another  location/position .

6. What’s your  position  on the planned reforms to the education system?

7. The house is in a wonderful  location/position  at the edge of a beautiful lake.

VII. 閱讀測驗
A speechwriter is a person who is hired to prepare and write speeches given by someone else. Professional speechwriters often work as advisers to presidents and other top politicians, who may be too busy to write their own speeches. They must work directly with the speaker to determine what points and messages he or she wishes to present, as well as often meeting tight deadlines.

One of modern history’s greatest public speakers was US President John F. Kennedy. A much less well-known name is that of Ted Sorensen. He was the man behind many of Kennedy’s most famous speeches. Sorensen, who died in 2010, was Kennedy’s special adviser and main speechwriter. He is particularly remembered for writing Kennedy’s inaugural address, when the president took office three months after winning the November 1960 election. That was the speech in which Kennedy told the American people to “ask not what your country can do for you; ask what you can do for your country.” According to Sorensen, Kennedy added those words himself, though Sorensen was responsible for the rest of the speech.

Soon after Kennedy was shot dead in November, 1963, Sorensen quit his job as presidential adviser. He went to work for a law firm, and later wrote a best-selling book about the president’s life.

( D ) 1. What does the passage say about professional speechwriters?

(A) They are usually presidents.

(B) They are very busy people.

(C) They do not make much money.

(D) They often work for politicians.

( D ) 2. According to the passage, a speechwriter often has to _____.

(A) make a public speech himself

(B) have a lot of business experience
(C) give presents to politicians

(D) write a speech in a short time

( A ) 3. Which of the following statements about Ted Sorensen is true?

(A) He lived almost 50 years after Kennedy died.

(B) He tried to become president of the United States.

(C) He only wrote one speech for President Kennedy.

(D) He was US president before John F. Kennedy.

( C ) 4. When were the words “ask what you can do for your country” used in a famous speech?

(A) In 2010.
(B) In 1963.
(C) In 1961.
(D) In 1960.

( B ) 5. The passage tells us that Ted Sorensen _____.

(A) was not surprised by Kennedy’s death

(B) wrote a biography of J.F. Kennedy
(C) was a lawyer before he wrote speeches

(D) became a presidential adviser in 1963
VIII. 看圖寫作
	圖1
	圖2
	圖3


Part I Answer the following questions according to the above pictures.

Picture 1

1. What is Josephine doing?

She is making a speech.


2. How does the audience feel?

They are very bored.


Picture 2

3. Where is Josephine now?

She is at home/sitting in an armchair.


4. What is she reading about?

She is reading a book about how to make speeches.


Picture 3

5. What has Josephine just finished doing?

She has just finished making a speech.


6. How are the people reacting?

They are applauding her.


Part II Write a 100-word composition based on your answers to the questions.

範例 Josephine had to make a speech. Not having any experience and being rather shy, she did not speak well. The audience could not hear her clearly and quickly got bored. Josephine got a book on how to make good speeches. She sat in her favorite armchair at home and read it carefully. She also practiced the techniques it recommended. With practice, Josephine’s confidence grew and she turned into a very effective public speaker.
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